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GRANT DESCRIPTION 
The Environmental Center at the University of North Florida created the Seed Grant program as 

a way to stimulate the creation of interdisciplinary research projects related to the environment. 

The Seed Grants program is funded through the generosity of donors and managed by the 

Environmental Center.  

Two Water Research Grants will be awarded for up to $5,000 each. These proposals must 

address water issues in Northeast Florida.  

Completed applications, including the signed acknowledgment form, must be received 

electronically in PDF format by the Environmental Center no later than 5 p.m. Monday, Oct. 

30. Late or incomplete submissions will be refused. Proposals should be sent via e-mail to 

j.taylor@unf.edu.  

The grants are competitively awarded to the most meritorious proposals, see the EVALUATION 

CRITERIA section below for more details.  

ELIGIBILITY 
All projects must involve at least one UNF faculty member who is tenured or in a tenure-earning 

position. Faculty members who received Seed Grant funding in 2017 are not eligible to 

apply for funding in 2018. Additionally, faculty may only apply for either an 

Environmental Research Grant or Water Research Grant each cycle. University staff and 

community partners are eligible to be team members, but not the principal investigator.  

All faculty involved in a project must be in “good standing” with Academic Affairs and the 

Environmental Center, meaning that proper execution and reporting requirements have been met 

in conjunction with previous awards such as: 

 Summer Scholarship Grants sponsored by Academic Affairs 

 Proposal Development Grants sponsored by Academic Affairs 

 Seed Grants sponsored by the Environmental Center 

ALLOWABLE EXPENSES 
The total expenditures requested, including fringe benefits, freight and other incidental charges 

for the Water Research Grants must not exceed $5,000 per grant. Administrative assistance 

for purchasing equipment and supplies, hiring student assistants and travel will be handled by the 

Environmental Center, unless other arrangements are made in advance. 

The deadline for all expenditures is Friday, Aug. 31, 2018. If this deadline will impact your 

research, please contact James Taylor to discuss prior to submission. 

Allowable expenditures may include:  



Page 2 of 5 
 

 Faculty stipends 

 Student funding (students must be paid hourly and cannot exceed 20 hours per week) 

 Travel for field work and/or presentations related to the funded project 

 Materials, equipment and other expenses directly related to the funded project (please 

provide formal quotes, including shipping costs, with the grant application) 

EVALUATION CRITERIA 
All applications for funding will be evaluated by a committee comprised of UNF faculty, which 

may include members of the Environmental Center Executive Board, former Seed Grant 

recipients and additional ad hoc members as necessary. While every effort is made to ensure the 

evaluation committee has diverse academic representation, there is a distinct possibility that 

faculty outside your discipline will review the proposals. Therefore, applicants are reminded 

and encouraged to use language that can be understood by a diverse audience. 

Conversations with either the Environmental Center director or faculty from the Environmental 

Center Executive Board are encouraged as part of the proposal development process. Current 

board members are listed on the Environmental Center website. 

Below are the criteria that is used by the review committee to evaluate the proposals.  

 Proposal conforms to the general policies and guidelines (REQUIRED): 

o Faculty have successfully completed all requirements of past grants (if applicable) 

o Applicants did not receive Seed Grant funding in previous fiscal year 

o Team includes a tenured or tenure-track faculty member 

o All expenses are allowable (contact James Taylor for questions) 

 Priority will be given to proposals that include: 

o Faculty who have successfully completed previous Seed Grants  

o Junior tenure-track faculty 

o Interdisciplinary focus with team members from different disciplines 

o Opportunities for undergraduate and/or graduate research  

o The purchase of supplies and equipment that can be used to continue research 

 Proposal Evaluation Criteria: 

o Address water issues in Northeast Florida 

o Regional Northeast Florida focus 

o Statement of purpose, goals and objectives 

o Clearly stated hypothesis, research question or project design 

o Clear methodology or plan of work, including a timeline 

o Plan of evaluation/assessment about either hypothesis or implementation of 

project 

o Reason to believe that the project will be successfully completed within timeline 

provided 

o Potential of project and faculty to attract additional external funding 

o Activeness and success the applicant(s), specifically tenured faculty, has had in 

obtaining internal and external funds (review of attached CVs) 
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REQUIRED FORMAT FOR PROPOSALS 

Document must be 11 point or larger font, double-spaced and one-inch margins. Proposals 

should be sent via e-mail to j.taylor@unf.edu no later than 5 p.m. Monday, Oct. 30. 

 
Section 1: Cover page – Proposal name with PI and Co-PI contact information and clearly 

indicate which grant is being applied for. 

Section 2: Proposal abstract – Abstracts should be 150 words or less. The abstracts will be 

published on the Environmental Center website to acknowledge recipients, thus 

it is recommended that the abstracts be written for a general audience and not 

include any proprietary information or intellectual property the authors do not 

wish to publicly disclose. 

Section 3:  Proposal narrative – Maximum of five pages 

Section 4: Proposal timeline – Maximum of one page 

Section 5: Proposal budget – Include a budget narrative. Also, please review the 

ALLOWABLE EXPENSES section above.  

Section 6: (Optional) Letters of support – Letters can come from department chair, dean, 

community partner or others.  

Section 7: Curriculum vita of all faculty PIs and Co-PIs  

Section 8: Signed acknowledgement form 

POST-AWARD REQUIREMENTS 
By accepting a Seed Grant, faculty are agreeing to the following terms. It is important to 

remember that future Seed Grant applications will not be considered if the requirements of the 

grant are not met.  

Faculty Research Fellow 
All UNF faculty listed on the Seed Grant application will be recognized as an Environmental 

Center Faculty Research Fellow for a term of three years following the acceptance of the grant.  

As a Faculty Research Fellow, faculty are encouraged to:   

 Promote the impact of the Seed Grant program to the University community 

 Participate in Environmental Center activities and programs 

 Advise the Environmental Center about any proposals, grants or publications arising from 

this funding 

 

Marketing Requirement 
Providing funding to faculty for research is a priority of the Environmental Center, and 

publicizing the impact of the Seed Grant program is critical to attracting additional resources. 

Therefore, we require all faculty to contribute to the marketing efforts by the Center.  
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This may include, but is not limited to: 

 Acknowledge support by the Environmental Center in any publications, presentations or 

media releases related to this project 

 Contributing to the Environmental Center newsletter and blog 

 Allowing an opportunity to conduct a photo shoot with faculty and/or students 

 

Presentation 
Recipients are required to give a public presentation as part of the Environmental Center faculty 

lecture series. The tentative date for the event is Tuesday, September 25, 2018. Details for the 

event will be finalized summer 2018, and faculty will be given advanced notice.  

The presentation should:  

 Be approximately 15-minutes in length, with Q&A following the presentation 

 Discuss the funded research project and any preliminary results 

 Discuss plans for future projects based on the one just completed 

 

Written Report 
A final written report is due no later than Monday, Oct. 1, 2018, unless granted an extension 

by the Environmental Center in advance. Reports should be submitted electronically in PDF 

format to j.taylor@unf.edu. 

Document must be 11 point or larger font, double-spaced and one-inch margins.  

1. Cover Page: Grant title and contact information of research team 

2. Final Summary (150 word max): The final should be written for general consumption 

and will be published on the Environmental Center website, annual report, etc. 

3. Final Report: Expanded report that should clearly describe results directly attributable to 

the grant. The final report should address the following questions: 

o To what extent was the original plan of work completed? 

o Where there any changes to the purpose, methods or objectives of the project 

from the original proposal?  

o What, if any, preliminary results have been obtained? 

o What are the important indicators of success and progress of the project 

o Describe any plans for publications or presentations?  

o Are you considering applying for additional grant funding? 
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ENVIRONMENTAL CENTER SEED GRANT APPLICATION 
SIGNATURE ACKNOWLEDGEMENT FORM 

 
Completed applications, including the signed ACKNOWLEDGMENT FORM, must be 
received electronically in PDF format by the Environmental Center no later than 5 p.m. 
Monday, Oct. 30. Late or incomplete submissions will be refused. Proposals should be sent 
via e-mail to j.taylor@unf.edu.  
 
Select Grant Application:    Environmental Research Grant    OR      Water Research Grant     
 
Proposal title:  ___________________________________________________________ 
  
  ____________________________________________________________ 
 
Principal Investigator name: ______________________________________________ 
 
Department and College: _________________________________________________ 
 
E-mail: _________________________________________________________________ 
 
Phone number: __________________________  
 
Clearances (if applicable, check all that apply and give status of UNF approval) 
 
☐ Human subjects: ______________________________________________________ 
 
☐ Animal experimentation: ______________________________________________ 
 
☐ Radioactive material: ________________________________________________ 
 
By signing this document I acknowledge that I have read the Seed Grant application guidelines and agree to its 
terms.  
 
 
__________________________________________  __________________ 
                      Signature           Date 
 
 
The Environmental Center will complete the section below: 
 
Received By:       ____________________ 
  
Date proposal received:      ____________________ 
 
Dates letter from Chair and Dean (optional) received:  ____________________ 
 

 


